Peer Mentor

SUMMARY:

Provide mentoring services for entry level students and incoming freshman.

DUTIES AND RESPONSIBILITIES:

1. Become familiar with materials and resources available to students on campus.  Be able to share the knowledge with students.

2. Attend assigned classes and sessions as required.

3. Provide leadership and study skills activities.

4. Meet with instructors of assigned sessions.

5. Maintain a caseload of students every semester and provide monthly progress reports.

6. Attend required training, peer mentor meetings, and joint supplemental instructor/peer mentor meeting as scheduled.

7. Provide a positive environment to the students by establishing a strong rapport with them.  Encourage, motivate, and help build their self-confidence.

8. Through appropriate training, be able to recognize a student’s needs and provide appropriate help.  Identify problem areas that inhibit learning.  Identify tutoring needs early and provide appropriate academic support.

9. Make personal contact with assigned students. Be available to students during work hours.

10. Will assist staff in the fulfillment of the organizations objectives and goals.

11.  Other job-related duties as assigned.

MINIMUM JOB REQUIREMENTS:


At least sophomore standing.


At least 30 credits.


Minimum 3.0 GPA


3.0 in either English or Math classes.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:

· Content knowledge of either freshman level math, English or Spanish courses.

· Must be friendly, work well in groups and independently.

· Must be flexible, with an understanding of underclassmen needs.

· Strong written and oral communication skills.

· Must have flexible work hours.

· Have basic knowledge of university settings, policies, programs, and services.

· Spanish bi-lingual preferred, but not required.

